Formatting Instructions to Authors
General Information
Papers for the Evolutionary Epic proceedings will be typeset in InDesign. To make the translation from your paper to InDesign as smooth as possible your paper needs to be done in the simplest Microsoft Word formatting. You may use these instructions as a template or example. As much as possible, do not add spaces between lines, and do only the minimum necessary to show the layout you intend for your paper.  InDesign will do all the work, consistently formatting all papers and chapters in the same manner.

Formatting


Below are some specifics regarding formatting (and the list serves as an example of how to make a list in your paper—no special formatting—just type the list against the left margin).
1. single spaced
2. one space between sentences 

3. standard margins (1.5” left, 1” right, top, and bottom) 

4. .5” tab for paragraphs
Type
1. Times New Roman 12
2. You may use italics, underlining, and bold for emphasis.
3. Em dashes—of the kind that set off parts of a sentence—should be made with two dashes that Word auto formats to an em dash (setting is under Tools/Auto Correct Options/ Auto Formatting Tab).  Hyphens that connect two related-words, should be short
Subtitles (use bold for first level)

Subtitles  (use italics for second level)

Subtitles  (use underlining for third level, but avoid if possible)

Graphics
General 

 While graphics can be accommodated, we encourage you to use only what is absolutely necessary for your paper.  The final book will be 6” x 9” which means that graphics can be no larger than 4”x 6”.  Also, remember that if your graphics are not original they must be accompanied by copyright permissions. 
Charts, graphs, and tables


It is VERY important that you make graphs and charts as simple as possible using standard table formatting wherever possible.  Charts, graphs, and tables are often difficult to import into InDesign and may require repair after the import.  Simplicity helps!  
Pictures


All pictures must be submitted in grayscale, and should not exceed 200 dpi.  They will be printed in black and white.  If they have been used elsewhere and are not your original work they will need copyright permission.
Footnotes


You may use footnotes—use Word’s footnote program

Conclusion


It will seem strange to submit a paper that looks like the one above, but please be confident that your work will be fully and uniformly formatted when it is published.  Your cooperation in following these guidelines is much appreciated.  If you have questions, please feel free to contact Cheryl Genet, General Manager of the Collins Foundation Press, at  cherylgenet@msn.com or 805-438-4088.
Author’s Note


Here you may put any personal note or contact information, or acknowledgements.  This is optional, of course.

References

In the text 

Use parenthetical references containing applicable items – author and year, page # (Genet 2007, 243) or (Genet 2007) or (2007) or (243), whichever applies
Reference at end of paper


Below are some examples – references will be edited and standardized—just follow these as closely as possible.  There is only one space between entries.  Book and Journal titles are capitalized and italicized; article titles are only capitalized on the first word and are not italicized.  This reference format is based on Turabian but is designed for efficiency and to save valuable page space.
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� These translate quite nicely into InDesign





